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UCIIOJIb30BaHUE U PACIIPOCTPaHECHHUE (B TOM YHCJIC Mepeayua) MepCOHATbHBIX JaHHBIX.

2.4. PacnpocmpaHenue nepcOHANbHBLIX OAHHBIX - JCUCTBUS, HANpaBICHHBIE Ha Mepeaavy
MEPCOHAIBHBIX JTAHHBIX OIPEICIICHHOMY Kpyry Jmil (mepeiada NMEpCOHANBHBIX JAHHBIX) MM Ha
O3HAKOMJICHHE C TMEpPCOHAIbHBIMU JAaHHBIMM HEOIPAHMYEHHOIO Kpyra JMI, B TOM YHCIE
Oo0HapoJOBaHHE TMEPCOHANBHBIX JIAaHHBIX B CPEICTBAX MAacCcOBOMl HH(OpMAaIMM, pa3MEIIeHHE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX WM MpPeIoCTaBlieHHE JOCTyMa K MepCOHAIbHBIM
JAHHBIM KaKMUM-JTHO0 UHBIM CIIOCOOOM.

2.5. Ucnonv3oeanue nepcoHaibHulx OanHblx - NEWCTBHS (OMepalyu) ¢ MepCOHANTbLHBIME JIaHHBIMU,
coBepmaembie JJOY B 1ensX NPUHATHUS PENICHUNA WIM COBEPIIEHUS] MHBIX JACHCTBUH, MTOPOXKIAIOIIUX
IOpUIMIECKHAE TIOCIICACTBHS B OTHOIIECHWW pPaOOTHWUKA WM JAPYTUX JHI] JUOO HHBIM 00pa3om
3aTparuBaoIlKX MpaBa ¥ cBOOOIbI paOOTHUKA WM JPYTUX JIULL.

2.6. Obwedocmynnvle nepconanvbhbvle OaHHble - TIEPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAaHUYCHHOTO
Kpyra JuIll K KOTOPbIM TPEIOCTaBIEH C cOorylacus paOOTHUKA WJIM HA KOTOPbIE B COOTBETCTBUU C
deneparbHBIMU 3aKOHAMU HE pacpoCTpaHsIeTcsl TpeOoBaHNEe COONFOICHUS KOH(UICHIIHATLHOCTH.
2.7. B cocTaB mepcoHANBHBIX JaHHBIX paboTHuKa JIOY BXOIAT:

. aHKETHbIE U OHorpaduyecKre TaHHbIC;

. o0OpazoBaHue;

. CBEJICHUS O TPYJIOBOM M OOIIEM CTaxe,

. CBEJICHUS O COCTAaBE CEMbH;

. NacTOpTHHIE 1aHHbIE,

. CBEJICHUS O BOUHCKOM YyUeTe;

. CBEIICHUS O 3apabOTHOM IIaTe COTPYAHUKA,

. CBEJICHUS O COLMAIBHBIX JIbIOTAX;

. CIeUAIbHOCTb,

. 3aHMMaeMasi JI0JDKHOCTb;

. azipec MecTa )KUTEIbCTBA U TeNe]oH;

. MECTO pabOTHI MK Yy4eObl WICHOB CEMbU U POJICTBEHHUKOB,
. coJiepKaHne TPYIOBOTO IOTOBOPA;

. MOJ/UTMHHUKY U KOTIMY TIPUKA30B,;

. JMYHOE /IO M TPYJOBasi KHM)KKA COTPYIHHKA;

. OCHOBaHMS K IPUKa3aM,

. MaTepHaIbl 110 MOBHIIICHUIO KBATHU(HUKAIIMN U TIEPETIOATOTOBKE COTPYAHUKA, €TO

aTTeCTaIlH, CITy>)KEOHBIM PacCIIeTOBAHUSIM.
2.8. JIuu"oe neno padorauka JIOY HaxoauTcs B JOKYMEHTALIMU JIEJIOIPOU3BOIUTENS U COCTOUT U3
CIIEAVIOLUIUX JOKYMEHTOB:

. aHKeTa,

. aBTOOHOrpadus;

. KOIHMH JJOKYMEHTOB 00 00pa30BaHUH;

. kapTouka ¢opmsl T-2;

. KOIIUS MPHKa3a o mpuéMe Ha padoTy;

. TPYZIOBOH OTOBOD;

. JOKYMCHTBI, CBs3aHHBIE C IIEPEBOJIOM M IepeMelleHdeM paboTHuKa (KOmHuu
NPUKA30B, 3asBJICHUS Pa0OTHHUKA U T.II.);

. BBIIIKCKH (KOITMH) M3 JOKYMEHTOB O IIPHCBOCHHH [TOYETHBIX 3BaHUM, YICHOH CTEIICHH,
HarpakKICHUHU TOCYAapCTBEHHBIMU HATPaIaMHU,;

. KOTIMH HarpaHbIX JINCTOB,;

. aTTECTAIlMOHHBIE JICTHI;

. KOTIMH NPUKA30B O MOOIIPEHUSX, B3bICKAaHHSX;

. XapaKTEPUCTHKH C PEABLIYIIEro MecTa paboTH;

. 3asBlICHHE PaOOTHHKA 00 YBOJHHEHUH,

. KOMHS MTpHKa3a 00 yBOJIbHEHUH;

. 3asBlIeHHE pabOTHUKA 00 O3HaKOMJICHHHU ¢ TokyMeHTamu JIOY, ycTaHaBIMBarOIIUMU

MOPSATOK 00pabOTKU MEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a TAKXKE O €ro MpaBaxX M OOs3aHHOCTAX B
3TOH 00JIaCTH;

. JIpyrue JTOKYMEHTBI, HaXOXJCHHUE KOTOPbIX B JIMYHOM Jiejie OyaeT NpPU3HAHO
11eJIeCO00pa3HbIM;



. B JIMYHOE JeN0 pabOTHMKA JOIIKOJIBHOTO 00pa30BaTENbHOTO  YUPEKICHHUS
BKJIIOYAETCSI TAK)KE OMUCh BCEX JJOKYMEHTOB, HAXOSAIINXCS B JIEIIE.
2.9. Pa3memenne Ha o¢uIMaTbHOM caiite Qotorpaduii pabOTHHKOB, BUAECO C PaOOTHUKAMHU
COTPYAHUKHU pa3peliaroT IMyTeM MpeI0oCTaBICHUs coriacus Ha 00paboTKy NepCOHAIbHBIX JaHHbBIX B

JOUIKOJILHOM 00pa30BaTeIbHOM yUPEKICHUH.
2.10. Ilepconansubie manHble padoTHHKA JIOY sBIsStOTCS KOH(GUISHIIMATLHON MHpOpMaIueld 1 He
MOTYT OBITH HCIIOJIb30BAaHbI COTPYIHHKAMH JIOIIKOJBLHOTO O00pa30oBaTEIbHOTO YUYPEKICHHUS B
JUYHBIX LETX.

3. ITopsinok nmoJiyuyeHusi, 00padOTKHU U Mepeaayu NepCcoOHAJIbHBIX JAHHBIX PA00THUKOB
3.1. Iloxg 0OpaboOTKOM MEepCOHaNBHBIX TaHHBIX pabdoTHHKA JJOY moHMMaeTcs moiryueHune, XpaHeHue,
KOMOMHMpOBaHHWE, TMepefadya WM Jio0oe JApyroe MCHOJIb30BAaHUE TMEPCOHAJIbHBIX JaHHBIX
COTPYJHHKA JOIIKOJIBLHOTO 00pa30BaTEIbHOI0 YUPEKICHHUS.
3.2. B nensx oGecrieueHus mpaB M CBOOO YeioBeKa W TPakIaHUHA IIPU 00paboTKe MePCOHATBLHBIX
JaHHBIX paObOTHHKA 00s3aHbI COOMIOIATHCS CACAYIONTNE 00ITHIe TPeOOBaHUS:
3.2.1. Tlomyuenue, xpaHeHHe, KOMOMHHMpOBaHHWE, Iepenadya WIH JI000e Ipyroe HCIOJIb30BaHHE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBIATHCS HCKIIOYUTEIBHO B IIEISAX
obecriedyeHUs COONIONEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX NIPAaBOBBIX AaKTOB, COJEHCTBHA
paboTHHKAM B TPYIOYCTPONCTBE, OOYYEHHH W TMPOIABUKCHHH MO CiIyk0e, oOecreueHus JMIHOU
0€30IaCHOCTU  COTPYJIHHMKOB, KOHTPOJS KOJMYECTBA M KauecTBa BBIMOJHAEMONW paboThl U
o0ecreyeHns: COXpaHHOCTH UMYIECTBA.
3.2.2. Ilpu omnpexneneHun oObeMa M cOAEp)KaHUs, 00paOaThIBAEMbIX IEPCOHATBHBIX JaHHBIX
pabotHuka 3aBenyromuii  JIOY nmomkeH pykoBoacTBoBaThesi Konctutynweit Poccuiickoii
®enepanuu, TpyJOBBIM KOJIEKCOM U HHBIMU (eiepabHBIMU 3aKOHAMH.
3.2.3. Bce mepcoHanbHble AaHHbIE paOOTHUKA IONYyYalOTCs Yy Hero camoro. Eciu mepcoHanbHbIE
naHHbie coTpynHuka JIOY BO3MOKHO TONYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK JOJKEH
OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEero JIOJKHO OBITh MOJy4Y€HO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBenyronuii TOMIKOIBHBIM 00Pa30BATENBHBIM YUPESKICHUEM JOJDKEH COOOIIUTH PaOOTHUKY
0 TIETISIX, TPEAIONIaraéMbIX UCTOYHHUKAX U CIIOCO0aX IMOMyYSHHs IEPCOHANBHBIX JTAaHHBIX, a TAKXKE O
XapakTepe MOJUISKANINX MOJYYCHHIO TePCOHATBHBIX JaHHBIX M ITOCIEACTBUSAX OTKa3a COTPYAHUKA
JaTh TICHBMEHHOE COTJIaCHe Ha X MOJTyYeHHE.
3.2.5. He nomyckaercs monydenue u o0paboTKa mepcoHaNbHBIX TaHHBIX padorHuka JJOY o ero
MOJUTUYECKHUX, PEIUTHO3HBIX U WHBIX YOSKICHHUAX M YaCTHOM KHM3HH, a TAKKE O €ro WICHCTBE B
OOIECTBEHHBIX OOBEIMHEHUSX WM €ro MPO(COIO3HOW AEATENbHOCTH, 32 UCKIIOUYEHHEM CIIydacs,
MPeyCMOTPEHHBIX 3aK0HOAaTeNIbecTBOM Poccuiickoit deneparum.
3.2.6. PaboronaTens HE UMEET MPABO MOIy4yaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKA
O €ro 4WICHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSAX WIM €ro Mpo(COIO3HON IeATeNbHOCTH, 3a
UCKJIIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (peiepalbHBIMU 3aKOHAMH.
3.2.7. llpu mpUHATHH pEUIeHUH OTHOCUTENBHO pPa0OTHHMKA HAa OCHOBAHHUU €r0 MEPCOHATbHBIX
JAHHBIX HE JIOMYCKAeTCsl HCIOJIb30BAHHME JAHHBIX, MONTYYCHHBIX UCKIIOUUTENBHO B PE3yJIbTATE UX
aBTOMATHU3UPOBAHHON 00PaOOTKHU MM AJIEKTPOHHOTO TIOTyUEHUSI.
3.3. IIpuniunbsl 00pabOTKH MePCOHANBHBIX IaHHBIX paboTHHKOB JIOV:

. 3aKOHHOCTH ILEJIeH M CIOCOOOB OOpaOOTKHM IMEPCOHANBHBIX JIAHHBIX U
00pPOCOBECTHOCTH
. COOTBETCTBHS IeJel 00paOOTKM TIEPCOHANBHBIX JAHHBIX IIeJIsAM, 3apaHee

OIMPCACIICHHBIM W 3asABJICHHBIM IIpH c6ope NEPCOHATIBHBIX JAaHHBIX, a TaKXE IMOJTHOMOYHAM
paboOTHHKA, OCYILECTBIISIONIET0 00pabOTKy NEPCOHATBHBIX JAHHBIX;

. COOTBETCTBUSI OObeMa U XapakTepa 00pabaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX,
c1Ioco00B 00padOTKN MEPCOHANBHBIX JaHHBIX LETSIM 00paOOTKH IEPCOHANBHBIX JTaHHBIX;
. JIOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX, HX JIOCTATOYHOCTH JUIA Liesel 00paboTKHy,

HEJIOMMYCTUMOCTH O0paOOTKM MEPCOHAJIBHBIX MTAHHBIX, M30BITOYHBIX IO OTHOIICHHIO K IIEJSM,
3asIBJICHHBIM IIpU cOOp€e NEPCOHANIbHBIX JaHHbIX;

. HEJIOIyCTUMOCTH OOBEAMHEHHS CO3JIaHHBIX JJIsI HECOBMECTHMBIX MEXIy COOOMH
neseit 6a3 JaHHBIX MH(QOPMAIIMOHHBIX CUCTEM NIEPCOHAIBbHBIX IaHHBIX.
3.4. B cinyyasx, HETIOCPEICTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOILEHHI, B COOTBETCTBUU
co cT. 24 Koncrutyumuun Poccuiickoit @enepannu BO3MOXKHO MOJNydeHHE M 00pabOTKa JaHHBIX O
YaCTHOM JKM3HM pabOTHMKA JOUIKOJIBHOIO O0pa3oBaTeIbHOIO YUPEXKICHHUS TOJBKO C €ro



IIMCBMCHHOI'O COIJIaCusd.

3.5. K o6paboTke, nepeqade U XpaHEHUIO MEPCOHATBHBIX JAaHHBIX PAOOTHUKA MOTYT UMETh JOCTYI
COTPYJIHUKHU JAOUIKOJILHOTO 00pa30BaTEIbHOIO YUPEKICHUSI.

3.6. Hcmonb3oBaHME TMEPCOHANBHBIX JaHHBIX BO3MOXKHO TOJILKO B COOTBETCTBHU C LEJSIMH,
OTMpEECTUBIINMH WX MoiydeHue. [lepcoHanbHble AaHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B LIEJSIX
MPUYMHEHUST UMYIIECTBEHHOT0 W MOPAJILHOTO Bpeja TpakJaHaM, 3aTPpyAHCHHUS peau3aiyy MMpaB u
cBoOo rpakaan Poccutickoit @enepanuu. Orpannuenue npas rpaxaad Poccuiickoit denepannn Ha
OCHOBE HWCTOJB30BaHUs WHGoOpManMu 00 UX COUMAIbHOM IPOHMCXOXKJICHWH, O PACOBOH,
HAIIMOHAJIBHOM, S3BIKOBOM, PEJIUTHO3HONW U MapTUHHON MPUHAIIECKHOCTH 3aMPEIICHO U KapaeTcs B
COOTBETCTBHUU C 3aKOHOJATEIHLCTBOM.

3.7. Tlepenaua mepCcOHANBHBIX JaHHBIX PAOOTHUKA JOMIKOJIBHOTO 00pa30oBaTEIBLHOTO YUPEHKICHUS
BO3MOJKHA TOJIBKO C COTJIacusi paOOTHHKA B CIydasX, MPSMO MPEAYCMOTPEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickon @enepanyu.

3.8. [lpu mepenave mepcoHANbHBLIX JAaHHBIX padoTHuKa 3aBeayiommii JIOY nomkeH co0mr01aTh
CASAYIONE TPeOOBAHMS:

. HEe coo0IIaTh MepcoHANTbHBIC TaHHBIC PAOOTHHKA TPETHEH CTOPOHE 0€3 MUCHhMEHHOTO
cornacusi pabOTHHKA, 32 HCKIIFOUEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOIUMO B IEIISX MPEAyIPeKICHUS
YIpo3bl KHU3HU W 3J0POBbI0 paOOTHHKA, a TaKKe B CIIy4asX, YCTAaHOBIIEHHBIX (QenepalbHbIM
3aKOHOM;

® HE COO6I_I_IaTB NEPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHUX LCIIIX 0e3 ero
IMMCbMEHHOI'O COIJIacusl,
* npeaynpeauTsb JIML, MOJYYAOINX IEPCOHAJIbHBIC TaHHBIC pa60THI/IKa, O TOM, 4YTO 3TH

JAHHBIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IEIAX, U1 KOTOPhIX OHU COOOIICHBI, U TPEOOBATh OT
9THX JIUI] TOJTBEPIKACHUS TOTO, YTO TO MPABWIO coOIr0IeHO. JInma, moyJaromue nepcoHaaIbHbIe
JaHHbIe PabOTHHKA, 00A3aHBI COONIOIATh PEKUM CEKPETHOCTH (KOH(PHIAECHIMAILHOCTH). JaHHOE
MOJIOXKEHNE HE PAaCHpOCTPaHSAETCS Ha OOMEH NMEepCOHAIBHBIMH JAHHBIMH PAOOTHHUKOB B IOPSJKE,
YCTaHOBJICHHOM (hejiepaibHBIMU 3aKOHAMM,

b paspiiatb AJOCTyIl K HEPCOHAJIbBHBIM IOaHHBIM pa6OTHI/IKOB TOJIBKO CIICIIUAJIBHO
YIOOJIHOMOYCHHBIM JIMIIaM, ONPCACICHHBIM IIPHUKA30M I10 I[OY, IIpU 3TOM YKAa3aHHBIC JIMIIa JOJIKHBI
HMCTh IPaBO IMOJIYy4YaTb TOJBKO TC NCPCOHAJILHBIC JAHHBLIC pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMI)I JJISL
BBITIOJIHEHUSI KOHKPETHBIX (PYHKIINH;

. HE 3anpamuBaTh HHGOPMAILIHUIO O COCTOSIHUU 370POBbSI pAaOOTHHKA, 32 UCKIIOYCHHEM
TeX CBEJICHHI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHUSI PAOOTHUKOM TPYOBOM
byHKIUY,

. nepeaaBaTh IEPCOHANbHBIC JaHHbIE PAOOTHUKA TMPEACTAaBUTENSIM pabOTHUKOB B

NOpS/IKE, YCTAHOBIEHHOM TpYJOBBIM KOJIEKCOM, M OrpaHMYUBATh 3Ty MH(POPMALMUIO TOJIBKO TEMH
NEPCOHAIBHBIMU JIaHHBIMU PAa0OTHHKA, KOTOpble HEOOXOIMMBI JJIsi BBINOJHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU X (YHKIUH.

3.9. Ilpu nepenaye nMepcOHANbHBIX AaHHBIX PA0OTHUKA (B TOM YMCIEC U B KOMMEPYECKHX LENsIX) 3a
npenens! JIOY 3aBenyronuii AeTCKUM €aJioM HE JOJDKEH COOOLIaTh 3TH JaHHBIE TPEThEl CTOpOHE
0€e3 MMCbMEHHOI0 corjacus pabOTHHKA, 3a UCKIIIOUEHUEM CIIy4yaeB, KOI/a 3TO HEOOXOJMMO B LEJIsAX
NPEOYNpPEXKACHUST Yrpo3bl JKU3HU M 370pPOBbI0 PA0OTHMKA WIM B CIy4asx, YCTaHOBJIEHHBIX
(benepaibHBIM 3aKOHOM.

3.10. Ilepemaua mepcoOHANBHBIX TAHHBIX paOOTHHKA B Tpejaesax IOIIKOJIFHOTO 00pa3oBaTeIbHOTO
YUPEKACHUS OCYIIECTBISIETCS B COOTBETCTBUH C JIOKAIGHBIMA HOPMATUBHBIMU aKTaAMH YUPEKICHUS.
3.11. He nomyckaercsi OTBeYaTh Ha BOTIPOCHI, CBSI3aHHBIE C Mepeadeii mepCcoHaNbHON HHPOpMAUU
o Tenedony wiu dakcy.

3.12. Bce Mepbl KOHOUACHIIMATHLHOCTH MIpU cOope, 00paboTKe U mepeadn MepCOHANbHBIX JaHHBIX
COTPY/JHHKA PAaCIPOCTPAHSIOTCS KaK Ha OyMakKHbIC, TaK U HA AJICKTPOHHbIC (aBTOMATH3MPOBAHHEIC)
HOCHUTENIN MH(OpMAITUH.

4. ®opMHpOBaHNe U BeJeHUe JUYHBIX e padoTHukoB 10Y
4.1. JInuHoe neno pabOTHHKA JOIIKOJIBHOTO 00pa3oBaTeIbHOIO yupexaeHus (popmupyercs mocie
U3/IaHKS TIPUKa3a 0 ero npuéme Ha paboTy.

4.2. IlepBoHAaYadbHO B JIMYHOE A0 TIPYNOUPYIOTCS JOKYMEHTHI, COJIEpKalllMe IEPCOHAILHBIS
JaHHBIC Da6OTHI/IKa, B TOPSJAKE, OTPAKAFOIIEM IIPoIecC MpHeMa Ha Da6OTV:




. 3asBJICHHE Pa0OTHHKA O TIpUeMe Ha padoTy;

. aHKeTa,

. aBToOHOrpadus;

. XapaKTepUCTHUKA-PEKOMEHIAIMS;

. KOIIWS MPHKa3a 0 MpuéMe Ha pabdoTy B JOMIKOIBHOE 00pa30BaTeIbHOE YUPEXKICHUE;

. pacnucka paboTHHKa 00 O3HaKOMiIeHUH ¢ JokyMeHTamu IOV, ycTaHaBIMBaIOIIMMHU

HOpsI0K 00pabOTKU NMEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, a TaKXkKe 00 ero mpaBax M 00s3aHHOCTAX B
3TOM 00JIaCTH;

. pacnucka paboTHHKA 00 O3HAKOMIIEHHM €rO C JOKAJIbHBIMM HOPMAaTHUBHBIMHU AKTaMHU
JOLIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEXKICHUS; BHYTPEHHSS OIKCh.
4.3. Bce MOKYMEHTBHI JMYHOTO Jiela TOAIIMBAIOTCA B OOJIOKKY 00paslia, YCTaHOBJIEHHOTO B
JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKICHUH; Ha O0JIOKKE JODKHBI OBITH (haMUJTust, UMsl, OTYECTBO
COTPYJHHKA.
4.4. JlnyHOoMy Jiey IpHcCBauBaeTcs HOMED, KOTOPbIA (PUKCUpYETCs B )KypHaJe ydeTa JIMYHBIX JIe.
Homep nuuHOTO A€7a COTPYIHHMKA JETCKOTO caja MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOKKH
nena.
4.5. K ankere B IMYHOM Jienie mpukienBaercs (ororpadus padoTHuka (06e3 ToJOBHOrO yoOopa)
¢dopmara 3x4.
4.6. B nuunom nene pabotHuka /IOY Benercs BHYTpPEHHss ONHUCh, KyJa 3aHOCSTCS HAUMEHOBAHUS
BCEX MOJMMUTHIX JOKYMEHTOB, JaTa MX BKIIOYEHHUS B JIEJIO, KOJIMYECTBO JIUCTOB, a TAKXKE Jara
U3BATHS JIOKYMEHTa M3 JieNa C yKa3aHUeM JIMIA, M3bABLIEr0 JOKYMEHT, U NMPHUUYUHY U3bATHI. B
cllyyae BPEMEHHOIO M3bATHUS JOKYMEHTa BMECTO HEro BKJIAJBIBACTCS JIMCT-3aMeHHUTeNb. V3bsaTHe
JOKyMEHTOB M3 JIMYHOTO JieJla MPOU3BOAMTCA HCKIIOUUTEIBHO C pa3pellieHus 3aBeIyIOLIero
JOHIKOJIBHBIM ~ 00pa30BaTEJIbHbIM  yupeXJeHHUEeM. BHyTpeHHsAs  OmuChb  NOAINMUCHIBACTCS
JeJIONPOU3BOUTEINIEM, C YKa3aHUEM JaThl COCTaBIICHUS.
4.7. Bce 1OKyMEHTBI, IOCTYMAIOIIUE B INYHOE €TI0, PACIIONaraloTcsl B XPOHOIOTMYECKOM MOPSKE.
4.8. He nomyckaeTcsi BKIIIOYATh B JJMYHOE JEJI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYCHHUSI, MMCIOIIIIE
BpeMeHHbIe (10 10 5eT) cpoku XpaHEHUs, HalpUMep, CIPAaBKU C MECTa JKUTEIbCTBA, O COCTOSHHUU
310POBbSI, O CEMENHOM IOJIOKEHUU U T.II.
4.9. JIucTel TOKYMEHTOB, MOIUTHIX B JUYHOE JIEI0 PabOTHUKA JOUIKOIHLHOTO 00pa30BaTEIbHOTO
YUPEKACHUS, HyMEPYIOTCH.
4.10. Ankera SBISETCS OCHOBHBIM JIOKyMEHTOM JIMYHOTO JeJia, MPEJCTABISIONIUM COO0H MepeueHb
BOIPOCOB O OMOrpaduyecKuX MAHHBIX COTPYIHHUKA, €ro 0Opa30BaHUH, BBINOJIHAEMONH paboTe C
Hayaua TPYyIOBOHW JIEATENbHOCTH, CEMEHHOM IMOJIOKEHUH, MECTE MPOIMCKU MU MPOXKHUBAHUSA U T.II.
AHkeTa 3amoyiHseTcs pPaOOTHUKOM CaMOCTOSITENbHO Npu odopmieHHMH npuéma Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHUE.
4.11. Ilpu 3an0JTHEHNHU aHKEThl paOOTHHK JIOJIKEH 3alOJIHATh Bee €€ rpadbl, Ha BCE BOIPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKaTh UCHPABICHUN WM 3a4€pKUBaHMS, IPOUYEPKOB, IIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aIlIUCSIMH, KOTOpBIE COJEp)KAaTCs B €ro JUYHBIX AOKyMeHTaX. OTpuuarenbHble
OTBETHI B Irpadax aHKEThI 3alIUChIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ilpu 3anonHeHuu rpadul «OOpazoBaHKe» ClIEAyeT NPUMEHATh cleayiomue GopMYyIUPOBKHU B
3aBHCUMOCTH OT TOT0, KAKOM TOKYMEHT uMeeTcs y pabOTHHUKA!

. «BBICIIIEEY;

. «HETIOJIHOE BBICIIICEY;,

. «CpeaHee CIennaaIbHOe»;
. HETIOJTHOE CpeHEe».

4.13. B rpade «bimkaiinme poACTBEHHHKI» TIEPEUUCIIIOTCS BCE WICHBI ceMbH padoTHuKa JJOVY ¢
yKa3aHUEM CTETNEeHU POJCTBa (OTell, MaTh, MY, JKEHa, ChbIH, JI04b, POJHBIC Opar W cecTpa), naiee
NEPEUNCIIIOTCS OJIM3KHE POACTBEHHHUKH, MPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. YKa3bIBAIOTCS
(bamuus, UMs1, OTYECTBO M JaTa POXKICHUS KaKIOTO YIEHA CEMbHU.

4.14. B rpade «Brmonusemas pabora ¢ Hadajga TPYJOBOH JEATEIBHOCTU» OTPAXKAIOTCS CBEICHHS O

paboTe B CTPOroM COOTBETCTBHHM C 3alUCSAMHU B TPYAOBOH KHIXKKE. B TpymoByIO NEsATETHHOCTh HE
BKJIIOYAETCsl BpeMsi y4eObl B 00I1e00pa3oBaTEeNbHBIX IIKOIAX, MPO(PECCHOHATBHO-TEXHUYECKUX U
JIpyTUX TpPUPaBHEHHbIX K HHUM Yy4eOHBIX 3aBeleHUsAX. Bce 3amMcu TOpoOM3BOIATCS B
XPOHOJIOTHYECKOM TOPSIIIKE.

4.15. AHKeTa TIOANMCHIBACTCS JIMIOM, NPHHAMAcMbIM Ha paboOTy, W JEJIONPOU3BOJUTEIEM



JOUIKOJILHOTO 00pa30BaTEIbHOTO YUPEKICHHS TOCIE CBEPKU CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIUMH JOKYMEHTAMH U 3aBEPSAETCS MEYaThIO.

4.16. ABrobuorpadus -  JOKYMEHT, COJEpXallhil  omucaHWe B  XPOHOJOTHYECKOMH
MOCIIEI0BATEILHOCTH OCHOBHBIX 3TAIOB U3HU U JIEATEIBHOCTH MpuHUMaeMoro B JIOY paboTHuka.
ABTOOHOrpadHst COCTABIIICTCS B IPOU3BOJIBHOM (hopMe, Oe3 MOMapoK U UCTIPABICHHH.

4.17. OcHOBHBIE MOMEHTBI, KOTOPEIE JOJLKHEI OBITh OCBENIEHEI B AaBTOOMOrpaduu:

. (dbaMuius, UMs, OTYECTBO,

. YHCJIO, MECSI] U TOJ POXKJICHUS;

. nojy4eHHoe oopasopanue (re, KOraa, B KaKMX y4eOHBIX 3aBEJICHUSX, [T0 KaKOU
CIEIHAILHOCTH);

. BpeMs Havyaja TPyJA0BOU JACSTEIHHOCTH;

. MPUYHMHBI TIEpEX0/ia Ha APYroe MECTO paboTHI;

. OTHOIIIEHHE K BOMHCKOM 00SI3aHHOCTH, BOMHCKOE 3BaHUE,

. HaJIM4KEe MPAaBUTEIbCTBEHHBIX HArpajl, MOOIIPEHUH;

. CBEJICHUS O CEMEHHOM MOJIO)KEHUH U OJTU3KUX POJICTBEHHUKAX;

. JaTa COCTABIICHUS aBTOOMOTpaduK ¥ TUYHAS MTOANUCH COCTABIISIEMOTO0.

4.18. Arobuorpadus, cocraBneHHas npu npueme B JIOY, He moiexut xoppektupoBke. [Ipu
HE0OXOJMMOCTH BHECEHUSI U3MEHEHUN WM JOTOJHEHUH, OHU (PUKCUPYIOTCS Ha OTACIBHOM JIUCTE,
MOJMUCHIBAIOTCS. PAOOTHUKOM C yKa3aHWEM JIaThl M MPHUOOIIAIOTCS K MEPBUYHON aBToOHOTpaduu. B
ciydyae OONBIIMX W3MEHEHUN Ouorpaduyeckux [aHHBIX pa0OTHUKA OT HEro MOXET ObITh
3arpeboBaHa OOHOBIIEHHAs! aBTOOMOTpadus.
4.19. AptoOuorpadus He 3aBepseTCs MOJMUCIMHU 3aBEAYIOIIETO MOIIKOIbHBIM 00pa3oBaTeNbHBIM
YUPEKIESHUEM WIIH TIEUaThIO.
4.20. Konnu noxkymMeHTOB 00 0Opa3oBaHHMM 3aBEPSAIOTCS JTUYHOW TMOAMKMCHIO JCITOTPOU3BOAUTEIIS
MOCJIE CBEPKH MX C MOJIMHHUKAMU JJOKYMEHTOB.
4.21. Jlmanoe paeno BeA€TCs HAa MPOTSHKEHUHM BCEUW TPyAOBOM jestenbHocTH pabotHuka JIOVY.
V3MeHeHUs, BHOCHMBIE B JIMYHOE JI€JIO, JOJDKHBI OBITh TOJITBEPXKICHBI COOTBETCTBYIOIIMMH
JIOKYMEHTaMHU.
4.22. ]lenonpou3BOIUTENIb NMPUHUMACT OT MPUHHUMAEMOTro Ha paboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJIHOTY WX 3aTlOJHCHHS W MPABWIBHOCTh YKAa3bIBAEMBIX CBEJCHHA B COOTBETCTBHUHU C
MPEIbSBICHHBIMU UM JIOKYyMEHTAMHU.

5. Yder u xpaHeHHe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB
5.1. Jluunbple genma, B KOTOPBIX XpaHITCS IMEpPCOHANbHBbIC AaHHbIE paboTHUKOB IOV, sBisroTCs
JIOKYMEHTaMU « /7151 BHYTPEHHETO MOJIb30BaAHUSY.
5.2. JlndHOE Neno pPEerHUCTpUpyeTcs, O 4YeM BHOCHUTCS 3amuch B «)KypHan yuéra JUYHBIX JIEI».
JKypHal coOAepKUT CIeAYIONIne rpadhbl.

® HOpH[[KOBLIﬁ HOMED JIMYHOI'O JICJIa,

® (I)aMI/IJ'II/ISI, HnMs, OTYCCTBO pa6OTHI/IKa JOIIKOJIBHOT'O O6pa3OBaTeJ'IBHOTO YUYPECKIACHUS,
M Jara IIOCTaHOBKM J¢€j1a Ha y4eT,

o JaTra CHATHUS [ejia C YUCTa.

5.3. JInuHbIe JeN1a pacrosaralTcs B MOPSAKE COIACHO UX HOMEpaM JTH00 B a)aBUTHOM IOPSIIKE.
5.4. Tlocne yBoJNbHEHHS paOOTHHKA JOIIKOJBLHOIO 00pa30BaTEILHOTO YUPEKICHHS B JIMYHOE €TI0
BHOCSITCSI COOTBETCTBYIOIIUE JTOKYMEHTHI (3asfBJICHHE O PACTOPXKEHHH TPYAOBOI'O JOTOBOPA, KOIIHSI
IprKa3a O PacTOPKEHHUH TPYAOBOTO JAOrOBOpa), COCTABIACTCS OKOHYATEIbHAS OMHUCH, CAMO JIUYHOE
7e50 opOpMIISIETCS U TIepEeIaeTCs T XPaHEeHHS.

5.5. Jluunble aena COTPYAHUKOB, yBOJMeHHBIX u3 JIOY, XpaHATCS B apxXWBE JIOMIKOJBLHOTO
00pa3oBaTeIbHOr0 YUPESHKICHHS B alihaBUTHOM TTOPSIIKE.

5.6. He momyckaercs:

. cooOmaTh NEpPCOHAJIbHBIE JaHHbIE PAaOOTHUKA TpPEThel CTOpOHE 0€3 MUCHMEHHOTO
cornacusi pabOTHHKA, 32 HCKIIFOUEHUEM CITydaeB, KOT/Ia 3TO HEOOXOIUMO B IEIISX MPEAyIPeKICHUS
YIPO3bI )KU3HU U 3I0POBBIO pabOTHHKA, a TAKKE B CIy4asX, YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanuy;

. coo0IaTh MepCOHAIbHBIE JaHHbIE pPA0OTHHMKA B KOMMEpPYECKHX LeNAx 0e3 ero
MUCHMEHHOTO COTJIACHS,
. 3ampammnBaTh UHOOPMAIMIO O COCTOSHUM 370POBbsS pabOTHHMKA JIETCKOrO caja, 3a

HUCKIIIOUEHHEM TeX CBEJICHHUH, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA



pabOTHUKOM TPYJIOBOH (DYyHKITHH.

5.7. JocTym K TEpCOHAJbHBIM JIaHHBIM pAaOOTHMKOB pa3pelIaeTcsi TOJIBKO CIELUAIBHO
YIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh MPAaBO IMOJy4YaTh TOJIBKO TE
nepcoHabHble JaHHble paboTHUKa JIOY, koTopble HEOOXOIUMBI /ISl BBIMOJHEHHS KOHKPETHBIX
GbyHKIUi.

5.8. Bce Mepbl KOH(PUACHIIMATBHOCTH MPH y4YeTe M XPAaHCHUH MEPCOHAIBHBIX JaHHBIX COTPYIHHKA
PACIpPOCTPaHSIOTCS KaK Ha OyMakHble, TaK M Ha DJICKTPOHHBbIC (aBTOMATU3UPOBAHHBIC) HOCHUTEIN
nHpopManuu.

5.9. Xpanenue nepcoHaIbHBIX JaHHBIX JOJDKHO IPOUCXOJUTH B TIOPSIKE, NCKITIOYAIONIEM UX yTPaTy
WA UX HEMPaBOMEPHOE HCIOJIb30BaHNUE.

6. ZlocTyn K mepcoHaTbHBIM JaHHbIM padoTHukoB 10Y
6.1. BHyTpeHHuit qocTyn (IOCTYI BHYTPH JOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHNUS).
6.1.1. [IpaBo jocTyna K NepCOHAIBLHBIM JIAHHBIM paboTHUKa JIOY uMeroT:
6.1.2. Ilepedenp nuIl, UMEIOMMUX JOCTYN K HEPCOHAIBHBIM JaHHBIM PAOOTHHKOB, OMpPEHEISETCS
MPUKAa30M 3aBEAYIOIIEr0 M MUCBMEHHOTO 00s3aTelNbCcTBA O HEPA3IJIAlICHUH IEPCOHATBHBIX
JTaHHBIX pAaOOTHUKOB.
6.2. Buemmnuit noctyr.
6.2.1. K wuuciny MaccoBblX mOTpeOMTENnel MEepCOHANbHBIX JAaHHBIX BHE JIOIIKOJIBHOTO
00pa3oBaTEIbHOIO YUPEKICHHUS MOXKHO OTHECTH TOCYJapCTBEHHbIE U HEroCyJapCTBEHHBIC
(GyHKIIMOHATILHBIE CTPYKTYPHI.
6.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTyn K WHGOpMAIMU TOIBKO B cepe cBoeit
KOMIIETEHIIHH.
6.2.3. Opranuzanuu, B KOTOpbIE COTPYAHHUK MOKET OCYLIECTBIATH MEPEUUCICHHUS JEHEKHBIX
CpencTB (CTpaxoBble KOMITAaHHWH, HErOCYJApCTBEHHBIC TEHCHOHHBIC (DOHIBI, OJAroTBOPUTEIIbHBIC
OpraHM3alliK, KPEIUTHBIC YUYPEKICHHUS), MOTYT MOIYYUTh JOCTYH K MEPCOHAIBHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIydae €ro MUCbMEHHOTO Pa3peIIeHusl.
6.2.4. Ilepenaya nepcoHAIBHBIX JaHHBIX cOTpyaHUKa JIOY Ipyrum opraHu3aiusMm:

. CBeIeHHsT O paloTalomieM COTPYyIHUKE WIH YK€ YBOJICHHOM MOTYT OBIThH
MPEIOCTABIICHBI PYTOi OpraHU3aliy TOJBKO C MUCHMEHHOTO 3ampoca Ha OJIaHKe OpraHu3alliH, C
MIPUIIOKEHNEM KOITMU HOTapHAJIbHO 3aBEPEHHOTO 3asiBIICHHS paOOTHHKA,

. IIepCOHAJIbHbIE JaHHbIE paOOTHHKA JETCKOr0 caja MOTYT ObITh NPEJOCTaBJICHBI
POJCTBEHHUKAM MJIM WIEHAM €r0 CEMbH TOJBKO C IMCbMEHHOT'O pa3pelIeHusl CaMOr0 COTPYIHHKA.
. B ciyyae pazBoja ObiBmas cymnpyra (cympyr) HMEIOT IIpaBO OOpaTUThCS B

JOIIKOJIHOE 00pa30BaTeIbHOE YYPEKICHHE C IMHCHMEHHBIM 3allpOCOM O pasMepe 3apaboTHOM
IIaThl coTpyAHuKa 6e3 ero cornacus (YK PO).

7. 3amMTa NepcoHAJbHBIX IaHHBIX padoTHHKOB JIOY

7.1. Ilox yrpo3oif mim ONacHOCTBIO YTPAThl NEPCOHANBHBIX JAHHBIX MOHMUMAETCS €UHUYHOE WU
KOMIUIEKCHOE, peajlbHO€ MJIM IOTEHUUAJIbHOE, AaKTHMBHOE WM IIaCCUBHOE IPOSIBIICHUE
3JIOYMBIIIICHHBIX BO3MOXKHOCTEH BHEIIHMX WJIM BHYTPEHHUX HCTOYHHUKOB YIpO3bl CO3/aBaTh
HEeOJIaronpusTHbIE COOBITHSA, OKa3blBaTh JE€CTAOMIM3UPYIOIIEE BO3ACHCTBUE HA 3allUIIAEMYIO
nHpOopMaIuio.

7.2. Puck yrpo3sl 00bIM HUH(POPMALMOHHBIM pecypcaM CO3[al0T CTUXUHHBIE O€ACTBHUS,
AKCTpEMAaJIbHBIE CUTYallMU, TEPPOPUCTUYECKHE NEHCTBUS, aBapUH TEXHHUUYECKHX CPEACTB U JIMHUMN

CBSI3H, IPyTHE OOBEKTUBHBIC OOCTOSATEIHCTBA, a TAKIKE 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHHUU YT'PO3HI JIUIIA.

7.3. 3ammuTa TEPCOHAIBHBIX JIAHHBIX MPEJACTaBISCT COO0M IKECTKO periaMEeHTHPOBAHHBIA H
JTMHAMHYECKHU-TEXHOJIOTHUECKUH  Tpolece, MPeAyNPeKTAIONINiA  HAapyIIeHHe  JIOCTYIMHOCTH,
[[EJIOCTHOCTH, JOCTOBEPHOCTH M KOH(MHUIACHIMATHLHOCTU MEPCOHANBHBIX JAHHBIX U, B KOHEUHOM
cdere, OO0ECTEUMBAIONIMN JIOCTATOYHO HANEKHYIO 0€30MacHOCTh WH(OpMAlUKU B TIpoIEcce
YOpPaBIEHYECKOW ¥ MPOU3BOJCTBEHHOW  JIEATEIHHOCTH  JOMIKOJIBHOTO  00pa3oBaTeIbHOTO
YUPEKICHUSI.

7.4. 3amura nepCcoHANbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIIOJIB30BAHNUS WIH YTPATHI
IobkHA OBITH oOecrnedeHa 3aBenyromuM JIOVY 3a cder cpencTB AOUIKOIBHOTO 00pa3oBaTEIbHOTO
YUPEIKACHUS B TIOPSIKE, YCTAHOBJICHHOM (e IepaibHhIMU 3aKOHAMM.



1.5. ""Buympennaa 3aujuma’’.

7.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHHPOBAHHOI'O JOCTyNa K IEPCOHATBHBIM JIaHHBIM
SBIIETCS, KaK MMPaBUIIO, IIEPCOHAN, padOTAIOUINI ¢ TOKYMEeHTaMu U 0a3aMu JaHHBIX. Perimamenranus
JIOCTyMa TMepcoHana K KOH(QUACHIMATbHBIM CBEJIEHHUSM, JOKyMEHTaM M 0azaM JaHHBIX BXOIUT B
YKMCJIO OCHOBHBIX HANpaBICHUH OPraHU3aIMOHHOW 3alUThl MH(POPMAIMK M IpeIHa3HAYCHA IS
pasrpaHMYCHHUs] TIOJHOMOYMHM MEXAY aJIMUHUCTpalMed U  CHeHUaIMCTaMd  JOIIKOJIBHOIO
00pa30BaTEILHOrO YUPESHKJACHHU.

7.5.2. [ng obecrieueHus BHYTPEHHEW 3alllMTHl MEPCOHANBHBIX JaHHBIX pabotHukoB JIOY
HEOOXOIMMO COOIIOIATEL PAJI MED.

. OTpaHWYEHUE U perIaMEHTAIMsl COCTaBa paOOTHHUKOB, (DYHKIIMOHAJIBHBIE OO0S3aHHOCTH
KOTOPBIX TpeOyIOT KOH(PUIEHIINAIbHBIX 3HAHUH;

. CTporoe u30upaTenbHOE U OOOCHOBAHHOE pACTpENCICHHE IOKYMEHTOB M HWH(}Opmanuu
MeX a1y pabOTHUKAMM JETCKOTO caja,

. panroHaIbHOE pa3MelleHne padoYnx MecT PabOTHUKOB, MPH KOTOPOM HCKITIOYAIOCHh OBl
0ECKOHTPOJIFHOE HCITOJIb30BaHKE 3aIIUIIAeMOi HH(pOpMAaIINY,

. 3HaHHWE pAaOOTHHKOM  JIOIIKOJBHOTO  OOpa3oBAaTEIbHOTO  YUPeXAEHUs  TpeOoBaHMU
HOPMaTHBHO-METOJMYECKUX JOKYMEHTOB I10 3aIluTe HH(POPMAIMU U COXPAaHEHUH TailHbI,

. HaJIMYMEe HEOOXOAMMBIX YCIOBUH B TOMELICHUWH i paboThl ¢ KOH(HICHIHMAIHLHBIMU
JOKYMEHTaMH U 0a3aMU JaHHBIX;

. OIpe/IeJICHNE M perjaMeHTalys cocTaBa paOOTHUKOB, UMEIOIIMX MPaBO JOCTyna (BXoaa) B
MOMeEIIIeHUE, B KOTOPOM HaXOAUTCS BHIUUCIUTEIbHAS TEXHUKA,

. OpraHu3alys nopsiika YHUYTOXEeHHUs HH(OpMaLny,;

. CBOEBPEMEHHOE BBISBIICHHE HapylIeHHs TpeOOBaHUMN pa3peluTeIbHOW CHUCTEMBI JOCTYyIa
pabOTHHUKAMU,

. JIMYHBIC JIeJla MOTYT BBIJABATHCS JCIOMPOM3BOAMUTENO (CEKPETapio) TOJILKO 3aBEIYIOIINM

JIOVY ¥ B HCKITIOYUTEILHBIX CIIyYasix, M0 MUCbMEHHOMY Pa3peIICHUIO 3aBSAYIONIETO IETCKAM CaioM,
- PYKOBOJMTEIIO CTPYKTYPHOTO MOJpa3jieneHust (Hampumep, MpU MOArOTOBKE MAaTepHANIOB IS
arTecTalMu pabOTHUKA).

7.5.3. 3ammTa nepcoOHANBHBIX TaHHBIX COTPYJHHUKA Ha 3JICKTPOHHBIX HOCHUTEISX.

Bce MarKky, coacpKamue rnepCoHaJIbHbIC TaHHBIC COTPYAHHKA, OOJIKHBI 6I)ITB 3alUIICHBI ITapOJICM,
KOTOPBIN COOOIIAETCS PYKOBOJIUTEIIO CIYKObI YIIPaBIICHUS TICPCOHATIOM U PYKOBOJUTEIIO CITYXKOBI
MH(POPMAIIMOHHBIX TEXHOJIOTUH.

7.6. ""Buewnsnn zamuma’

7.6.1. Tlog MOCTOPOHHMM JIUIIOM IOHHUMAETCS JH0OC JIMIIO, HE HMEIOIIeEe HENOCPEICTBEHHOTO
oTHomeHus K aesrenpHocTH JJOVY, moceturenu, paOOTHUKHA JPYTHX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHUE NUIA HE TOJDKHBI 3HATh pachpeneieHue QyHKIHiA, padboyre mpoIecChl, TEXHOIOTHIO
cocTaBiieHUs!, 0QOPMIICHHSI, BEICHHUSI U XpaHEHHsI JIOKYMEHTOB, JIMYHBIX JIe] U pa00YnUX MaTEepUaIoB
y IeIONpPOU3BOAUTENS (CeKpeTapsi).

7.6.2. [1ns obecrieueHrs BHEIIHEH 3alIUThI IEPCOHATBHBIX JaHHBIX cOTpYAHUKOB JIOY He00X0auMO
COOJII0IaTh PSI MED:

. MOPSJIOK TIPUEMa, Y4eTa U KOHTPOJIS JeSITeIbHOCTH TIOCETUTEIICH;

. MOPSIZIOK OXpaHbl TEPPUTOPUH, 3JaHUNA W TMOMEHICHUH JOUIKOJIHHOTO 00pa30BaTEIbHOTO
YUPEKICHUS;

. TpeOOBaHMS K 3aIIUTe WHPOPMAIIUY TTPU UHTEPBHIOUPOBAHNHU U COOECEIOBAHUSIX.

7.7. Bce nuiia, cBsi3aHHBIE C TTOJTyYeHUEM, 00pabOTKOM M 3alIUTON EPCOHATBLHBIX JIaHHBIX, 00sS3aHbBI
MOAMKCATh 0053aTECTBO O HEPA3IJIANICHUN TIEPCOHATBHBIX JAHHBIX PAOOTHHUKOB JOIIKOJIBHOTO
00pa30BaTEIBLHOTO YUPEKICHUS.

7.8. Kpome Mep 3aIuThl IEPCOHABHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoii
denepanyn, 3aBEAYIONUN JOMKOIBHEIM 00pa30BaTEIIbHBIM YUPESKICHUEM, a TaKXKe COTPYIHUKH
MOTYT BBIpabaThIBATh COBMECTHBIE MEPHI 3aIIUTHI IIEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

8. [IpaBa u o6s13anHOCTH PaGoTHUKOB JIOY no 3a1MTe UX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHne npaB pabOTHUKA, PETIAMEHTHPYIOLIIUX 3alIUTy €ro MNepCOHATbHBIX
JTaHHBIX, 00eCIeYnBaeT COXPAaHHOCTh MOTHOM U TOYHON WHGOPMAITUHN O HEM.

8.2. PabOoTHHMKYU JOMKHBI OBITH O3HAKOMJIEHBI TIOJ PACIUCKY C JOKYMEHTaMH JOUIKOJIEHOTO
00pa30BaTEIBHOTO YUPEKACHHUS, YCTAHABIUBAIOLUIUMH TOPSIA0K 00pabOTKU MEepPCOHANBHBIX JaHHBIX



pabOTHUKOB, a TaKke 00 UX MpaBax U 00SA3aHHOCTSX B 3TOW 001aCTH.

8.3. PaboTHUK [OIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS OO0SI3yeTcsl MPeaoCTaBIIATh
NepCOHAIbHbIE JaHHBIE, COOTBETCTBYIOLINE JCHCTBUTEILHOCTH.

8.4. PaGoTHUK HMeEET npaBo:

. Ha TOJTHYI HMH(QOpPMAIMIO O CBOMX MEPCOHAIBHBIX MaHHBIX M 00pabOTKe JTHX
JAHHBIX
. CBOOOJIHOTO OECIIATHOTO JIOCTYIa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOYAs TIPABO

Ha TMOJIy4eHHWE KOMUU JI00OW 3amucH, cojepiKalleil IepcoHalbHble JaHHble pabOTHHKA, 3a
HCKJIIOYEHHEM CITy4aeB, IPEeAyCMOTPEHHBIX 3aKOHOAaTEIbLCTBOM Poccuiickon denepanuu;

. Ha OIpe/ieJIeHNe CBOUX MPEICTaBUTENEH /IS 3allUThl CBOMX MEPCOHAIBHBIX JaHHbIX;

. JIOCTyNa K OTHOCSIIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C MIOMOIBIO MEAUIIMHCKOTO
CHEIMAaINCTa TI0 CBOEMY BEIOODY;

. TpeOOBaTh MCKIIOUUTh WJIM HMCIPAaBUTh HEBEPHBIE WM HEMOJHBIE NEPCOHAIbHBIE
JJaHHbIE, a TaK)Ke JaHHbIE, 00pabOTaHHbIE C HAPYILIEHUEM TPEOOBAHU;

. npu oTkasze 3aBenymomero [0V UCKIIOUNTh WM UCHPABUTh NEPCOHANbHbBIE JAHHBIE

paboTHMKAa MMEET MpaBO 3asiBUTh B NMHCbMEHHOH (QOpMe 3aBeAyIOIIeMy O CBOEM HECOTJIaCHU C
COOTBETCTBYIOUIMM 000CHOBaHHEM TaKOT'O HECOTJIacHs;

® MEPCOHAJIBHBIC OAHHBIC OHLCHOYHOI'O XapaKTepa paGOTHI/IK ACTCKOIro caga HMCECT
IIpaBO AOIOJIHUTH 3a4BJICHUEM, BbBIPAXKAIOMIUM €TO COGCTBCHHYIO TOYKY 3pCHUSI,
® TpeGOBaTB N3BCIICHUS 3aBCAYIOIIHUM ACTCKHUM CaZIOM BCEX JIMIL, KOTOPbBIM pPAHCEC ObLIH

COOOIIEHBI HEBEPHBIC WIIM HETIOIHbBIC TEPCOHATbHBIC JJaHHBIE Pa0OTHHKA, 000 BCEX MPOM3BEACHHBIX
B HUX MCKIIIOUCHUSX, UCITPABJICHUSAX HJIU TOTIOJTHCHHSIX;

. o0XajoBaTh B CyJae JIOObIe HEMpaBOMEpPHbIC JCUCTBHA WM Oe3aeHCTBUSA
3aBEJIYIOIIET0 JIOMIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKICHHEM TPU O00pabOTKE W 3alllMTe €ro
MEPCOHATBHBIX JTaHHBIX.

8.5. B rnenax oOecneyeHMs] JTOCTOBEPHOCTH MEPCOHAJBHBIX JAHHBIX paboTHuku JIOY
00s13aHBbI:

. npu opopMIIEHUH Ha pabOTy MpPEICTaBISTh JAOCTOBEPHbIE CBEJCHHUS B MOPSAIKE U
o0BEMe, TIPEAYyCMOTPEHHOM HacTosmuM [lomoxeHneM U 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu;

b B cnyqae N3MCHCHHUA CBOUX HepCOHaJ'II)HI)IX JaHHBbIX, COO6HIaTI) 06 3TOM

3aBeyIoNIeMy JACTCKUM cajioM B TeueHue 10 mHeil.

8.6. PaGoTHuku crast 3aBenyromiero JJOY B u3BecTHOCTh 00 U3MEHEHUU (paMHIIUU, UMEHH,
OTYECTBA, JAThl POXKICHHS, YTO I[IOJYy4YaeT OTPAKEHUE B TPYAOBOM KHMIKKE HA OCHOBAHUU
MPEJICTAaBICHHBIX JOKyMEHTOB. [Ipn HE0oOXOauMOCTH W3MEHSIIOTCS JaHHbIe 00 0oOpa3oBaHMH,
npodeccuu, crenuanbHOCTH, MPUCBOSHUH HOBOTO pa3psiia U mp.

8.7. B mensx 3amIMThl YaCTHOM YKU3HHU, JTHYHON U CEMEIHOW TallHbl paOOTHUKU HE JOJKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha OOpabOTKY MEPCOHANbHBIX JAaHHBIX TOJBKO C MX COTJIACHs,
MIOCKOJIBKY 3TO MOXKET MOBJI€Yb NPUYMHEHUE MOPAJIBHOIO, MaTEPUAIBLHOTO Bpea.

9. OTBeTCTBEHHOCTH 32 pa3rJanienne KOHPUIeHIHAIbHOH MHPOPMAIIUH, CBA3AHHOM ¢
MEePCOHANbHBIMHU JAHHBIMH
9.1. Ilepconanvnas omeemcmeenHOCmb - OJHO U3 TIABHBIX TpeOOBaHUN K OpraHu3aluu
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIllIUTHI TMEPCOHAIBHOW HWHGOpPMAIUU U 00s3aTEIHbHOE YCIIOBHE
obecrieueHns 3HPEKTUBHOCTH ITON CHCTEMBI.
9.2. 3ammra paB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATEeILCTBOM P® 1 HacTosmum [lonmoxeHueMm,
OCYIIECTBIISIETCA CYyJOM B LENSAX TMPECEUEHHUs HEMPaBOMEPHOTO HCIOIB30BaHUS TMEPCOHATBHBIX
JAHHBIX PaOOTHUKA, BOCCTAHOBJICHUS HAPYIIECHHBIX MPaB W BO3MEIICHUS MPUIMHEHHOTO yiiepOa, B
TOM YHCJIE MOPAJIBHOTO BpE/Ia.
9.3. Kaxplii COTpYAHHUK JOMIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKACHUS, TIOTYUYAIONIHHA 11 pabOThI
KOH(UICHIINATBHBIA TOKyMEHT, HECET €MHOINYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTEIS U
KOH(UICHIINATLHOCTh HHPOPMAIUH.
9.4, Jlvuia, BUHOBHBIE B HapyUICHHMH HOPM, PETYIUPYIOIMX IMOTy4YeHHe, O00padOTKy M 3aIluTy
MEPCOHANBHBIX JAHHBIX Pa0OTHUKA, HECYT MUCIHHIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaIaHCKO-
MPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C (heaepanbHbIMU 3aKOHAMU
Poccuiickoit denepanumu.



9.5. 3a HencnoJIHEHNE WM HEHAIeXkKalllee UCIIOTHEHHE PAOOTHUKOM I10 €r0 BUHE BO3JIOKECHHBIX Ha
HEro OO0s3aHHOCTEW 10 COOJIIOJICHUIO YCTaHOBJIEHHOI'O TMOpsAKa paboThl CO  CBEIECHUSIMHU
KOH(UICHIIMATBHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSATh IPELyCMOTPEHHBIE
Tpyn0OBBIM KOJEKCOM AUCHUIIMHAPHBIC B3bICKAHMUS.

9.6. JlomKHOCTHBIE JHUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEACHUE IEPCOHANBHBIX JaHHBIX
COTpY/HHUKA, 00s3aHbl 00ECHEUUTh KaXJOMy BO3MOXHOCTb O3HAKOMJICHHMS C JIOKyMEHTaMHM U
MaTepuajlaMM, HENOCPEACTBEHHO 3aTparvBalOLIMMKU €ro IpaBa W CBOOOABI, €CIM HHOE HE
IIpeSyCMOTPEHO 3aKOHOM. HenpaBoMepHBIi 0TKa3 B PeIOCTaBICHUN COOPAaHHBIX B yCTaHOBIEHHOM
HOpsiIKE JTOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPENOCTABICHUE TaKUX JOKYMEHTOB WJINM HMHOM
nH(pOpMallUKM B CIIy4asx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MpeJOCTaBICHUE HEMOJHOW WU
3aBeIOMO JIO)KHOM MH(pOpMalMU - BJIEYET HAJIOXKEHHE HA JIOJDKHOCTHBIX JIUL] aJMUHHCTPATUBHOIO
mTpada B pazmepe, onpeaenseMoM Komekcom 06 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBHHM C ['pakAaHCKUM KOJEKCOM JIHMIIAa, HE3aKOHHBIMH METOJAMH TIOJTYYHBIIHE
MHPOPMAIIHNIO, COCTABIISIONIYIO CIY)KEOHYIO TaiiHy, 0O0s3aHbI BO3MECTUTHh NPUYMHEHHBIC YOBITKH,
IpUYeM Takas jke 0053aHHOCTh BO3JIaraeTcsi M Ha paOOTHHKOB.

9.8. YroyoBHasi OTBETCTBEHHOCTh 3a HApPYIICHHWE HEIPUKOCHOBEHHOCTH YacTHOH KH3HU (B TOM
YuCcIe HE3aKOHHOE COOMpaHHMe WIM pPACHpOCTPAaHEHHWE CBEIACHMM O YAacTHOM J>KU3HU JIMIIA,
COCTaBJISIFOLIECTO €r0 JIMYHYIO WM CEMEHHYIO TaifHy, 0e3 ero corjacus), HeNpaBOMEPHBIH JOCTYH K
OXpaHseMON 3aKOHOM KOMIIBIOTEPHOH HH(pOpMaluy, HEMPaBOMEPHBIH OTKa3 B MPEAOCTABICHHH
COOpaHHBIX B yCTAaHOBJIGHHOM IOPS/IKE JOKYMEHTOB M CBEJICHHUH (€CIM 3TH esTHUS TIPUUUHHIIA BPE]
npaBaM M 3aKOHHBIM MHTEpECaM TpaXk[aH), COBEPLICHHBIC JUIIOM C HCIOJIb30BAaHUEM CBOETO
CIIy’K€OHOTO MOJIOKEHHUsI HaKa3bIBaeTcs mrpadom, InOo JIMIIEHHEM NpaBa 3aHUMaTh ONpe/eIeHHbIE
JIOJDKHOCTU WJIM 3aHUMATBHCS OINPENIeIEHHON JesTeNbHOCThIO, TM00 apecToM B cooTBeTcTBUU ¢ YK
Poccuiickoit dexneparyu.

9.9. HenpaBoMepHOCTH ACATEIHPHOCTA OPTraHOB TOCYAapCTBEHHON BIIACTH W OpraHU3AIMK MO cOOpy
Y UCTIOJIb30BaHUIO IEPCOHANIBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIIKE.
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